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Application 

	Application for the Post of 
	

	Title
	

	Forenames
	

	Surname
	

	Any Previous Surname(s)
	


Personal Information
	Address


	

	Mobile No
	

	Home Tel No
	

	Work Tel No
	

	Can we contact you at work?
	Yes/No

	Email
	

	Are you a British Citizen?
	Yes/No

	If no, what permission do you presently have, or do you anticipate getting, which permits you to live and work the UK?  

	

	DfE Reference No
	
	National Insurance No
	

	Have you previously applied to work for Red House School?

If yes, when did you apply and for which positon?
	Yes/No

	

	Do you have any connection with Red House?

If yes, please provide brief details below.
	Yes/No

	


Education and Qualifications
Senior School

	Senior School(s) attended
	Dates: mm/yy      
	A Levels 
or equivalent 
	Grades
	Date(s) awarded mm/yy 

	
	From
	To
	
	
	

	
	
	
	
	
	

	Significant achievements at school

	


Higher Education
	University/Higher Education institution
	Dates: mm/yy
	Degree and Awarding Body,

dates awarded
	Class

	
	From
	To
	
	

	
	
	
	
	

	Significant achievement at university

	


CPD (Last 5 years)

	Name of Course Provider
	Dates: mm/yy
	Title of Course

	
	From
	To
	

	
	
	
	


Other Professional Qualifications & Memberships
	Please list other qualifications and memberships relevant to the position

	


Employment History
Please give details below of your present and previous employment, including part-time and voluntary work, beginning with the most recent.  Any gaps in your employment record, between finishing education and the present day, should be declared on the form (see later).
	Current Position

	Dates of

Employment
	Name & Address of Employer
	Job Title

	From

mm/yy
	To

mm/yy
	
	

	
	
	
	Brief summary of main responsibilities

	
	
	
	

	Number on Roll
	
	Age Range
	

	Genders
	Boys/Girls/Co-ed
	Type
	Boarding/Day/Both

	Current salary
	

	Additional benefits
	

	Period of notice required
	


	Previous Positions – Starting with most recent

	Dates of

Employment
	Name and Address of Employer
	Job Title & brief summary of main responsibilities 

	From

mm/yy
	To

mm/yy
	
	

	
	
	
	

	
	
	
	Reasons for Leaving

	
	
	
	

	
	
	
	

	
	
	
	Reasons for Leaving

	
	
	
	

	
	
	
	

	
	
	
	Reasons for Leaving

	
	
	
	

	
	
	
	

	
	
	
	Reasons for Leaving

	
	
	
	

	
	
	
	

	
	
	
	Reasons for Leaving

	
	
	
	


(Please extend the table if necessary)
Gaps in employment
Please give details of any gaps in employment since leaving full-time education

	Start date

mm/yy
	Finish date

mm/yy
	Reason

	
	
	


General Experience, Skills, Knowledge & Achievements 

	Please give your reasons for making this application, relating your skills, knowledge, qualifications, experience, achievements and training to the job for which you are applying. 

	


Hobbies & Interests

	What are your hobbies and interests?  (Please specify clubs/responsibilities)

	


Referees

Please give the name, address, email and telephone number of three people (not relatives) including your present or most recent employer, who are able to provide references to your experience and suitability for the job for which you have applied.  If you are not currently working with children, one reference should be from a previous employer where your role involved working with children.  N.B.  In order to safeguard and promote the welfare of children, the School reserves the right to contact any previous employer, if appropriate.

	Present Employer
	
	Second Referee

	Name
	
	
	Name
	

	Contact immediately?
	Yes/No
	
	Contact immediately?
	Yes/No

	Address


	
	
	Address


	

	Postcode
	
	
	Postcode
	

	Tel No
	
	
	Tel No
	

	Email
	
	
	Email
	

	Occupation 
	
	
	Occupation 
	

	Professional relationship to applicant
	
	Professional relationship to applicant 

	
	
	


	Third Referee

	Name
	

	Contact immediately?
	Yes/No

	Address


	

	Postcode
	

	Tel No
	

	Email
	

	Occupation 
	

	Professional relationship to applicant 

	


DECLARATION
I confirm that all the information in this application is, to the best of my knowledge, true and complete.  By signing this application, I understand:

· this application form will form the basis of any Contract of Employment between Red House School and me.
· an offer of employment may be withdrawn or disciplinary action may be taken if information is not disclosed by me and subsequently come to the School’s attention.  
· any offer of employment from Red House will be conditional on receipt of a medical report and satisfactory references.  
· I shall be subject to enhanced clearance through the Disclosure and Barring Service (DBS) if my application is successfully and be checked against the Children’s Barred List. The School will also check that I am not subject to a Secretary of State Section 128 direction which prohibits or restricts a person from taking part in the management of a school.
· I should inform Red House within 24 hours if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children or young people.  
· the information contained on this form, the results of the DBS check and information supplied by third parties may be supplied by Red House to other persons or organisations in circumstances where this is considered necessary to safeguard children.
	Signature of Applicant


	

	Date
	


Please send your completed Application Form to: claire.bellerby@redhouseschool.co.uk
Closing date for applications: Friday 7 March 2025 at 9am. 

Please note: 
In line with safer recruiting guidance, prior to short-list interviews, candidates will be emailed a Self-Disclosure form.  This must be completed and returned to school before the day of the interview.  Candidates who do not do so will not progress to the shortlisting interviews.

Red House School retains unsuccessful applications for a period of 6 months from the closing date. Please contact Craig Staniford, Head of Finance and Compliance, if you require your data to be removed prior to this date.

